New Entrant Parent
Information Book

Term Dates for 2021
Term 1

Term 2

Term 3

Term 4

4 Feb - 16 April

3 May -9 July

26 July - 1 Oct

18 Oct- 16 Dec

Welcome to Ngunguru School
Kia ora Parents / Caregivers
Starting school is an exciting time and an important step in your child’s life and also your own. We look forward
to working alongside you and your child to make the transition from preschool to school a positive experience.
This booklet provides you with some information about how to help your child settle into Ngunguru School and
how to assist them with their learning in the first year at school.
During a child’s first year at school we focus on developing foundation skills in literacy and numeracy along
with encouraging the children to begin to develop the key competencies of: Thinking; Relating to Others;
Understanding Language, Symbols & Text; Managing Self; Participating and Contributing. These are skills
they will need to be successful life-long learners. In addition to these core areas the New Entrant programme
also covers Health & PE, The Arts and Topic Studies (Science, Social Science & Technology).
At Ngunguru School we have an open door policy and view communication between home and school as an
integral part of your child’s learning journey. If you have any concerns please feel you can approach any of the
teachers and arrange a meeting at an appropriate time.
Once again a warm welcome to our school. We look forward to working in partnership to help your child
achieve our school vision ‘HOOKED on LEARNING’ - ‘Pupuri te Pihukahuka mo te Akoranga’
Ngā mihi
Jakki Tuhaka (Associate Principal)
Here is a link to the Ministry of Education website regarding enrolling your child at school:
Enrolling and Starting Your Child at School

Pre-School Visits
We encourage all new pre-school children and their parents to have two visits prior to starting school. Please
contact or call the school administration up to 6 months prior to your child starting school on 09 4343805
(office@ngunguru.school.nz) with the following details:
● Your child’s name & date of birth.
● Your name, phone details and email so that we can send notices to you.
We hold pre-school visits on Thursday from 8.30-10.30am and your child’s teacher will contact you 6-8 weeks
prior to starting school to arrange visit dates with you.
The purpose of these visits is to:
● make transition to school an enjoyable experience for your child and yourself;
● meet fellow pupils, staff and prospective friends;
● develop confidence in class;
● become familiar with the layout and facilities at school;
● experience some school activities, and to become familiar with school and class routines.
● meet our principal Mr Sayer during one of these visits.
FIRST VISIT Please do the following:
● Pack a drink bottle and ‘brain snack’ in a lunch box
● Arrive before the morning bell goes at 8.30am and sign in at the school office where the administration
team will introduce you to the class teacher
● Help your child place his/her bag in the bag bay before school
● Support your child with the activities in the classroom
● Help your child identify his/her bag when it is time to leave

SECOND VISIT
● Remind your child to place his/her bag in the bag bay before the bell
● Line up with other children outside the classroom (unless wet - go inside)
● Encourage your child to enter the class without you for this session - feel free to either go for a walk or
sit in the school library until lunch
● Ask the teacher to show you where you might wait - school library
● You might also like to purchase the required stationery for your child from the office administration
team. Stationery lists are also available in the office if you wish to purchase items in town.

The New Entrant Team
Class: MANAIA
Mrs Carolyn Spearpoint in Manaia
email:cspearpoint @ngunguru.school.nz

Miss Karen Johnson in Manaia
email:kjohnson@ngunguru.school.nz

Ngunguru School operates one new entrant / year one class. This class is called Manaia.
Manaia students are currently based in one room being taught by two teachers. These teachers utilise
co-operative and collaborative teaching strategies and combine traditional and play based learning
philosophies. As numbers increase throughout the year space limitations will see student groups utilising
additional space as available for learning rotations.
These rotations will be determined by the developmental and academic needs of students.

Classification of children
New Entrant children currently start school throughout the year on their 5th birthday. The time of year your
child starts school will determine their year group classification until in Year 4.
Five year old children starting school from the beginning of the school year until the end of March will be
classified as Year 1.
Five year old children starting school from May 1st until the end of the school year will be classified as Year 0.
Children who turn five during April will be classified by the school as either Year 0 or year 1. Ngunguru School
requires new entrants to spend 3 terms in year 1.

Enrolment
Please ensure you have filled out the following items and returned them to the school office prior to your child
starting school:
● Enrolment form
● Pupil cyber safety consent form
The office needs to sight:
● Verification of date of birth - a copy of your child’s birth certificate or passport
● Your child’s immunisation certificate
● Any custody papers or concerns around family circumstances
● Health information e.g. asthma plan, epipen plan, speech therapy, audiology, specialist reports

Starting School
Your child will use the skills and knowledge they have learned at pre-school, Kohanga Reo or Kindergarten
when they start school. They will also experience some new activities in the New Entrant class.
Children bring to school many different skills and experiences and we spend the first few weeks getting to
know your child. We assess their knowledge in a range of areas, and then plan a learning programme to meet
their needs. After your child has been at school for 3-4 weeks we will arrange a time to have a discussion with
you about how your child is settling in and what their learning needs are.
Your child needs to arrive at school from 8.00 - 8.15 am and will finish school at 2.30 pm.
In the mornings, your child needs to put their bag and belongings in their cubby hole and put their reading bag
in their file box in the classroom. After the first week please encourage your child to do this independently.
Your child will need a brain snack, morning tea, lunch and a water bottle each day. Please name all clothing
and personal items. Sunhats are compulsory in Terms 1 & 4. It is advisable for children to also have a change
of clothes as they tend to get wet while playing in the sand pit at times.

Tips for a positive start
Help your child to prepare for school by:
● Talking about school with enthusiasm
● Downplaying any unhelpful comments that people make about school
● If possible, try to purchase stationery at one of the two Friday pre-school visits so your child’s teacher
can have it all ready for them on day one.
It is helpful if your child can:
● Recognise their own name
● Manage scissors and crayons
● Manage their own clothes and shoes
● Manage the toilet independently and wash their hands
● Blow their nose
● Sit down for a short time and listen
● Follow simple instructions
● Ask for things they need
● Get changed into and out of swimwear in term 1.
It is also helpful, but not essential if your child can:
● Recognise and name colours
● Count to 10 and recognise numbers 0-10
● Write their own name
● Recognise that each alphabet letter makes a different sound and is associated with pictures e.g. apple
makes the sound a
● Know the letters names
Help yourself prepare for school by:
● Remembering you may feel unexpected emotions e.g. grief, nervousness
● Make sure you have your own support in place to help you handle the event. It may help to organise to
go to a friend’s house for coffee rather than go home and worry all day. (We can call you during a
break if you are concerned). Your child will be safe and happy at school
When you get to school:
● Encourage your child to put away their own bag/belongings in their cubby hole
● Say hello to the teacher and other friends with your child
● Show or remind your child where the toilets are and any other place that is important to know about,
such as where they will play
● A code on your child’s hand so they know how they are getting home e.g. P for pick up, B1 for bus 1,
B2 for bus 2 or ASC for After School Care
● When the time comes, make goodbyes short. Teachers have a lot of practice helping children to settle
in and managing an upset child. If you appear upset or anxious this may affect your child
● If your child is upset when you leave, we still recommend that you go ensuring that your child cannot
see you through the windows facing the street. In most cases children settle down after 2-3 minutes. If
your child does not settle we would notify you. So please do not worry

After School:
● Expect your child to be very tired for the first two weeks. They will probably be very hungry too. Let
them adjust to being at home before asking too much about their day. It is a lot easier to get children of
any age to talk about school when they are doing something else with you e.g. helping to make dinner,
tidying up etc.
● Make a time to read together each day. Your child may have a reading book on the first day. It’s a good
idea to get into the habit of having some shared reading every day right from the start.
● Teachers love to share your child’s successes and will often pop over for a chat with you. However
they are often busy after school with meetings so if you have any concerns please make an
appointment to speak to your child’s teacher.
Remember we will arrange a parent conference with you after your child has been at school for 3-4
weeks. This conference is an opportunity to discuss how your child has settled and their learning
needs. You will also receive a “Transition to School” report at 6 weeks.

Powhiri
Please follow this link to find out about how we welcome new families to our school at a Powhiri.
Powhiri

Helping your child with their learning
Alphabet
Learning the alphabet is a focus in the first year at school. To help them with reading and writing,
children need to learn letter names, letter sounds, pictures associated with each letter and the upper
and lower case pairs.
Some ideas for helping your child learn the alphabet include:
● I spy
● Magnetic letters on fridge. E.g. “Find the letter at the start of sun. Can you find all the B’s” etc. Use for
spelling practice with more able readers. E.g. “Make cat, Now can you change it to make sat?”
● Put alphabet on cards and play snap, fish etc. Can be done for either letter names or sounds.
● Play “Odd One Out”. Say 4 words e.g. apple, ant, tiger, as. Which is the odd one out that starts a
different way?
● When your child brings home their reading book please encourage them to read it with you. We also
supply your child with Early Words that they will need to learn so practicing these is helpful. We would
appreciate you filling in the Reading Log to show your child how many books they have read and
feedback about how they read
● Playing a guessing game is a fun way to learns - say a word and get your child to find the letter it starts
with. Choose a letter and get your child to tell you words that start with that letter. Do an action and get
your child to tell you the sound or letter name
● Put an alphabet poster up and help your child identify letters or match letters and sounds
● Mix up the order you do this in
● Alphabet jigsaws and books
● Make letters with playdough
● Draw letters outside with chalk or water and a paintbrush - or even in sand on the beach

Reading
Your child will bring home a reading book to share with you most evenings. It will be a book they have
already read at school.
Some ideas for helping your child at home include:
● Talk to your child about the book. Look at the pictures together and encourage your child to retell the
story in their own words
● Listen to your child read to you and help them point to each word. After a while they will be able to
point at each word by themselves as they read
● Make a regular time each evening for your child to read their book to you and also for you to read to
them. A bedtime story is a great way of enjoying books with your child - including Nursery Rhymes and
Fairy Tales
● Beginning readers need to use the pictures to help them work out the words. Encourage them to do
this. Never cover up the pictures
● When you read with your child use book language such as author, illustrator, cover, title, pages, words,
letters etc.
● We will be focusing on some high frequency words at school. These are all the common little words
e.g. is, to, the, we, I, a etc. Help your child recognise these words in their reading book. You can also
adapt lots of the ideas for learning the alphabet for learning to read and write high frequency words
Remember to make reading fun and enjoyable and to give your child lots of praise for their effort and
new skills!

Numeracy
In the first year at school your child will focus on becoming confident with numbers from 0-20. This
includes counting forwards and backwards, reading and writing numbers and simple addition and
subtraction.
Ideas for helping your child develop numeracy skills include:
● Pointing out numbers in your local environment e.g. letter boxes, signs
● Reading number books or doing number jigsaws, dot-to-dot
● Provide opportunities for your child to practice counting as they help you with simple chores e.g. Laying
the table - “Can you get 4 forks and 3 spoons to lay the table for tea”. At the Supermarket - “Put 8
oranges in the bag for me please”.
● Talk about simple maths problems with your child e.g. “I need to make 2 sandwiches for you and 2 for
your brother. How many will that be altogether?”
● Talk positively about maths (especially if you found it challenging yourself at school)
● Let your child help with baking. This activity involves lots of maths concepts: measuring, counting,
fractions
● Use maths language with your child e.g. tallest, heaviest, long, short, before, after etc.

Lunches
To help your child develop healthy eating habits please:
● Fill their drink bottle with water only
● Remember fruit or nuts are best for brain snack time and sugar free snacks for morning tea
● Don’t send lollies, chocolate or uncooked noodles to school
Children can order their lunch on Monday and Wednesday from Salt Air. Order forms can be found…..
The order, with appropriate money, should be put in the lunch order box in the school office.
On occasion the school may also run a sausage sizzle or similar at lunchtime as a fundraiser. You will receive
advance notice in your child’s bag and/or via a school email. Orders, with appropriate money, must be
received no later than the day prior to the event.

Communications
Keeping in touch...Please download the Skool Loop (Parent and Teacher) phone app so that you can see
the school calendar with events happening this year and receive our e-notifications and information updates.
(Download from App Store or Google play store).
You may also use our school website to find our calendar, policy information, strategic plan, Board of Trustee
members and other useful school information.
The school sends occasional notices or newsletters. These are given to all children as a hard copy to bring
home and a soft copy will also be emailed to you provided you have provided the office with your email
address.
Class notices: Your teacher will have a preferred way of communicating to whanau and caregivers.
This may be via hard copy notices, via email, via a communications app called Seesaw. Find out how
to expect to receive information from your child’s teacher.

Unwell Children
Please refer to the Ministry of Health link below to find out what our guidelines are around childhood
illness.

Ministry of Health Infectious Diseases Chart

Buses
Follow this link to find out about our School Buses each day.

School Bus Information

Specialists
We have two staff members assigned as Special Needs Co-ordinators for our school. Mrs Tuhaka is the
person assigned to the Junior School. Kathryn Morrow in the seniors. We also have a Resource Teacher of
Learning and Behaviour at school one day a week who supports staff with the learning needs of children.
We also have contact with Ministry Psychologists and Speech Therapists. If your child already has contact
with either of these it is really helpful to let us know when you enrol your child.

Guidelines for Concerns
If you have any concerns about your child, incidents or school policies please follow these steps as soon as
possible:
1. Arrange an appointment to meet with the class teacher - give him/her some idea of what you wish to
discuss. We can then have time to gather the relevant information in order to discuss how best to help
you and your child. It may also mean inviting another teacher or specialist to the meeting.
2. If you are still concerned after the meeting arrange a further meeting with the Head Teacher for Senior
classes (Years 5-8) with Miss Brookland, Miss McWilliam (Years 3 & 4) or Associate Principal for Junior
classes (Years 0-2) Mrs Tuhaka to further discuss the issue.
By following these guidelines it will alleviate the stress levels for you and your child promptly as well
as put your mind at rest knowing that we are working as a team in the best interests of your child.
A copy of our complaints and concerns policy is also available from our website or from the school office.

Thank you for your interest in starting your child at Ngunguru School. If you require any further
information please contact us
Please check our website www.ngunguru.school.nz
Or contact the school at:
Ngunguru School
Te Maika Road
Ngunguru 0173
Whangarei
Ph: 09 4343805
Principal: Mr Rick Sayer
Email: office@ngunguru.school.nz

